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Richmond Giving Circle
REQUEST FOR PROPOSAL
Deadline: February 15, 2012
Please limit this document to three (3) pages, excluding instructions and attachments.  In addition, please attach a project budget or operating budget.
	     


Name of Organization
	     


Purpose of the Grant (one sentence)
	     
	     


Contact Person                                                            
Title 
	     
	     


Email Address                                                              
Phone #

Amount Requested $        Total Project Budget $       
Type of request:
 FORMCHECKBOX 
General Operating Support    FORMCHECKBOX 
Project Support    FORMCHECKBOX 
Capital     
 FORMCHECKBOX 
Other       
Time period the grant will cover (month/year)      /       to      /     
Please address the following questions in narrative form in the spaces provided.  
1. Need:  Briefly describe the identified need your project/organization will address.  How will this grant advance your organization’s mission?
     
2. Project Description:  Briefly describe the project.  (Please include the geographic region and target population served, including the number of individuals to be reached/served through this proposal.) 
     
3. Innovation:  How was the project developed?  Is it based on a best practice model?  Describe how your project offers a unique or innovative approach to addressing the needs outlined above. 
     
4. Board and Staff: Provide brief bios for the individuals who will help to implement the proposed project.  (Please include information about related skills and experience.)
     
5. Collaboration:  If applicable, please describe any collaborations or partnerships that will assist you in this project.
     
6. Evaluation and Impact:  How will this project make an impact on your organization and community you serve?  What methods will you use to measure progress towards your goals?
     
7. Sustainability:
a. Aside from this grant request, how will you fund this project? 

     
b. This grant is intended to provide only one-time support.  If your grant request will be applied to a longer-term project, describe how you will support this work going forward.
     
c. How has your organization been affected by the slow economy and how have you adapted?
     
8. GiveRichmond Portrait: 
Does your organization have a published and up-to-date portrait on GiveRichmond.org?
 FORMCHECKBOX 
Yes     FORMCHECKBOX 
No 

If not, you will be required to complete a minimum portrait and upload the following due diligence documents on GiveRichmond.org no later than February 15, 2012. Members of the Richmond Giving Circle will be using this site to further evaluate your application.
1. IRS 501(c)(3) determination letter
2. IRS Form 990

3. Financial Audit or Review 

4. Board List
Please contact Michael Jones, GiveRichmond Coordinator, at 330-7400 or mjones@tcfrichmond.org to receive your login information. 

All grant proposals must be received by The Community Foundation no later than 5:00 p.m. on Wednesday, February 15, 2012. We strongly encourage you to submit your proposal in PDF format to krussell@tcfrichmond.org.  If you must submit a hard copy, please mail or deliver to:

Richmond Giving Circle
c/o The Community Foundation

7501 Boulders View Drive, Suite 110

Richmond, VA  23225

Please do not include a cover letter.  Submissions must be typed in a standard font no smaller than 10 points.  
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