The Community Foundation Serving Richmond and Central Virginia
Jenkins Foundation

Garland and Agnes Taylor Gray Foundation

Sheltering Arms Fund

Richmond Eye & Ear Foundation Fund

Full Proposal Form
Section I: Project Summary
	     


Project Title

	     


Purpose of the Grant (one sentence)

	     
	     


Project Contact Person                                                            Title 

	     
	     


           Email                                                                                Phone #

Amount Requested $        Total Project Cost $      
Type of request:    FORMCHECKBOX 
General Operating Support    FORMCHECKBOX 
Project Support   
           FORMCHECKBOX 
Capacity Building   FORMCHECKBOX 
Capital    FORMCHECKBOX 
Other       
Time period the grant will cover (month/year)      /       to      /     
Section II: Narrative
Please address the following questions in narrative form in the space below each question.  The full application form should not exceed five (5) pages in total (not including Anticipated Results, Project Budgets, and Attachments). Submissions should be single sided.  

1. Need:  Describe the need for your project.  Please tell us about the need that the project will address and provide evidence that this need exists.  
     
2. Project Description:  Describe the project including the geographic region and target population to be served (including the number of individuals to be reached). How will you accomplish the project?  What activities will be undertaken?   
     
3. Project Design:  How was the project developed?  Is it based on a best practice model?  If so, describe how this model will be effective. For existing projects, describe past achievements (quantitative and qualitative) and why the program should be continued. 
     
4. Mission Relation:  How will this project advance your organization’s mission? Why is your organization qualified and appropriate to address this need?
     
5. Collaboration:  Describe any collaborations/partnerships and how they will assist you in this project. 
     
6. Community Impact:  How will this project make an impact in the community?
     
7. Timetable – What steps will be taken over what period of time?  What is the duration of the project? 
     
8. Personnel – List the personnel and/or volunteers who will perform the project and briefly describe their qualifications.

     
9. Sustainability – How will you ensure funding of this project now and moving forward?  
     
Section III: Anticipated Results
Please attach the Anticipated Results Form

Section IV: Project Budget
Please attach the Project Budget and Project Budget Narrative Forms

Additional Attachments
1. Organization Summary – signed by Executive Director/CEO and Board Chair/President

2. Organization Budget for the current fiscal year.

3. Letters of Commitment from collaborating/partnering organizations, if applicable.

4. Other Letters of Support for the project, if applicable.
5. CD of pictures for use in Foundation publications, presentations and website.
Organizations must have a completed GiveRichmond portrait to be considered.
Please refer to the Full Proposal Submission Checklist to ensure you complete and include all required elements of your Full Application.
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